Privacy Notice (How we use pupil information)
We collect, hold and share personal information relating to our pupils and may also receive information about them from their previous setting, local authority and/or the Department for Education (DfE).  
The categories of pupil information that we collect, hold and share include
This information will include their contact details, attendance information, where they go after they leave us and personal characteristics such as their ethnic group, any special educational needs they may have as well as relevant medical information. 
Why we collect and use this information
We use the pupil data:

apply for Early Education, SEN funding or Pupil Premium Funding
support our pupils’ learning
monitor and report on their progress
provide appropriate pastoral care; and
assess the quality of our services
to comply with the law regarding data sharing
The lawful basis on which we use this information
We collect and use pupil information under our legal obligations to provide early years census data under section 537a of the Education Act 1996 and/or section 99 of the Childcare Act 2006. Collection and processing of special categories of personal data is undertaken for statistical proposes under article 9 of the general data protection regulations.
Collecting pupil information
Whilst the majority of pupil information you provide to us is mandatory, some of it is provided to us on a voluntary basis. In order to comply with the General Data Protection Regulation, we will inform you whether you are required to provide certain pupil information to us or if you have a choice in this. 
Storing pupil data
We hold pupil data for the time scale advised by county. Registers are kept for 21 years. Registration and funding forms for 3 yaers after your child has left our group.
Who we share pupil information with
We routinely share pupil information with:

· Shared care settings
· schools that the pupil’s attend after leaving us
· our local authority
· the Department for Education (DfE) 
· National Health service

Why we share pupil information
We do not share information about our pupils with anyone without consent unless the law and our policies allow us to do so.
We share pupils’ data with the Department for Education (DfE) on a statutory basis. This data sharing underpins school funding and educational attainment policy and monitoring.
[bookmark: _GoBack]Data collection requirements
To find out more about the data collection requirements placed on us by the Department for Education (for example; via the school census) go to https://www.gov.uk/education/data-collection-and-censuses-for-schools.
Requesting access to your personal data
Under data protection legislation, parents and pupils have the right to request access to information about them that we hold. To make a request for your personal information, or be given access to your child’s educational record, contact Lynn Newman
You also have the right to:
· object to processing of personal data that is likely to cause, or is causing, damage or distress
· prevent processing for the purpose of direct marketing
· object to decisions being taken by automated means
· in certain circumstances, have inaccurate personal data rectified, blocked, erased or destroyed; and
· claim compensation for damages caused by a breach of the Data Protection regulations 
If you have a concern about the way we are collecting or using your personal data, we request that you raise your concern with us in the first instance. Alternatively, you can contact the Information Commissioner’s Office at https://ico.org.uk/concerns/
If you would like to discuss anything in this privacy notice, please contact:                               Lynn Newman 01202 588950
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