Welcome to
    Poppets

Pre-School

 “Where play is a learning experience”
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Information for new families
Poppets Staff Team

Lynn Newman            Pre - School Owner 
NVQ assessor                               Manager
HSC & Early Years                         Group SENco 
NVQ Level 3 CCYP                        DSL  / ENCO
Jo Newman                Group Administrator
NVQ level 3 Early Years                E safety lead practitioner
Rachel Cordery          Deputy Manager          
NNEB                                              Pre-School Key-Worker
                                                  Under 3’s lead practitioner
Lisa Davis                     Deputy Manager              
NVQ level 3 Early Years               Pre–School Key-Worker
                                                          DSL  &  E – safety lead
Mandy Parry                 Pre –School Key-Worker
NVQ level 3 Early Years                Identified Support 
                                                    Physical development lead
Michaela Ward            Key-Worker
NVQ level 3 Early Years                  Imaginative role  play lead 
Rebecca Burge            Key –Worker
NVQ level 3 Early Years                  Identified Support
Sally Clark                     Key-Worker
Early Years Teacher                         Home Learning lead  
Jennifer Nightingale      Key-Worker                          

 Paediatric nurse                               Language development lead
NVQ 3 Early Years
Hazel Maidment           Volunteer 

(Nanny Hazel)
All staff undergo “Disclosure and Barring Service” formerly CRB  Checks” in line with DSCB guidance
and actively promote British Values.
What happens during a Pre-School session?

We aim to provide children with play and learning experiences in a happy, secure, enabling environment both inside and out doors.
During the session we allow time for supported free flow play opportunities as well as “together-time” with staff. 

Sessions commence with children choosing their activity and resources for free play time. This may include staff supported messy play such as paint or glue, dough/clay, sand, water or Imaginative role play in the “shop” or “home” area.

We then all gather on the mat to share news before snack time. 
Our snack menu is published weekly.

The second part of the session is activity based with children supported by staff in order to extend the learning opportunities. We play games, use construction, IT equipment, involve the children in mark making as well as playing with small world toys.

During the session all children spend time outdoors either enjoying a walk with the dolls prams, playing on bikes and scooters, hunting for mini beasts or simply playing and exploring in the garden. 

Some days we incorporate a visit to the library, market or park.
We like to end our session with group time, singing and a story as well as allowing time to reflect on the activities we have enjoyed.
Children with special educational needs are welcome at our group in line with the Code of Practice and our Equal Opportunities policy. We endeavour to work in partnership with parents and agencies involved in the child’s care in order that we can meet individual needs.

Staff training is considered an on-going process in our efforts to maintain a high standard of care and pre-school education for your child.
 We regularly liaise with the teachers, SENcos of the local schools and others involved in the care of pre-school -aged children.

For your peace of mind
Personal care

We are aware of the trust you put in us to care for your child.
Staff will discretely inform a colleague before carrying out intimate personal care respecting the child’s dignity and privacy.
Photographs

Photographs are used in “Poppets” as a method of recording your child’s achievements to share with yourselves, as well as giving children a sense of belonging. Please note photo permission section on parental agreement document.
Photos are taken on the “Poppets” I Pad or digital camera, printed or added to your child’s on line learning journal, then deleted.

Outings

Parents and carers are requested to join us on outings and for special events in order that children are supported and we can provide a high adult / child ratio.
Local trips to the library, market or park can only take place within our sessions when staffing ratios exceed the required level.
 Ofsted
At our last inspection Ofsted awarded “Poppets”  our second  “Outstanding” status.
This report can be accessed by visiting www.ofsted.gov.uk 
Copies are available in group on request.
We believe working in partnership with your selves, developing our skills and continually reviewing what we offer, we can best meet the needs of children and families.
Our  Ofsted inspector wrote:

Children's safety is central to everything staff do.

Staff  treat children with care and warmth at all times. They listen to children and value and act on their suggestions. They create secure learners who are well prepared for their next stages in learning.

Feeling part of the group

Parents/carers are welcome to visit our group at any time.

Once your child is settled at group, we hope you will feel able to volunteer to help during a session, or become involved in fundraising or special events.  We require  regular helpers to undergo safeguarding checks in order to maintain “Best and safe practice”.
All help is gratefully received and appreciated. Your children love to have you with us and your help really can make a big difference.

We welcome an exchange of information between yourselves as your child’s primary educator and the group setting, enabling us to support your child and meet their individual needs.
You are assured of confidentiality should any information be of a private, personal or sensitive nature.

Please refer to our  newsletters and blog page for dates and group events.

Your child’s Tapestry account allows you to follow their personal, social and curriculum progress as well as giving the opportunity to share home learning and current interests with us.
Our group is registered with Ofsted. Both the registration document and Insurance policy are displayed.
Please ask to see our latest Ofsted inspection report.
Paper copies of our policies and procedures conforming to the regulatory Welfare standards are available on request and accessible on our website.
The Pre-School sessions run during term time.

The doors are open at 8.50 a.m. 
Our morning session finishes at 11.50a.m. 
Afternoon sessions commence at 12 noon until 3p.m. children bring their lunch box to group. 
We believe in free flow play with practitioners facilitating experiences to promote children’s learning, encourage sustained shared thinking and an  I CAN attitude. 
 Be Healthy 
When packing your child’s lunch please support our healthy eating ethos. (no sweets) 
A cold pack in a named insulated lunch box helps keep lunch fresh and appetising.
If your child is unwell please do not send him/her to “Poppets”.  Allow 48hrs following a “temperature”, vomiting or instance of diarrhoea. 
This is in consideration to other children and staff. 
Should your child become unwell during a session we will contact you and care for them until your arrival. 

Please inform us of any changes to your contact numbers.
When your child comes to “Poppets” it would help us if you could follow these clothing guidelines:
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Layers of casual comfortable clothing: some physical play activities can make your child very warm. No best outfits please, soft shoes, doodles.
Named coat/fleece/jumper/cardigan.

If your child requires nappies please supply them in a named bag.
A coat rack is available for the children to hang their coats on. Please make sure your child’s bag, clothing and shoes are clearly named to save confusion.

We like to take the children outside to play and to explore so outdoor wear is needed. In the summer a named sun hat would be helpful and please apply sun cream, whilst a fleece or jacket means we can play outside even on cooler days, named “wellies” mean we can splash in puddles!
Fees
Fees are incurred for children who are not yet eligible  for government funding, please ask for current rate. Accounts may be settled on a weekly basis or by account within the current half- term. Regrettably continued non- payment of fees may result in your child’s place being offered to another family as our group is unable to sustain debt. Currently, funding for all children commences the term after their third birthday and entitles each child up to 15 hours per week for 38 weeks per academic year. Some children may be entitled to funding the term following their second birthday subject to government conditions.  You may choose to “spend” your 15 hours to best suit your family circumstances using either 1 or 2 sessions per day. Should your circumstances change and you no longer require your place at Poppets 1 month’s notice in writing is required. Fees at the relevant rate are incurred during this period.
Settling into Pre-School

We recognise that the first few sessions at group can be a difficult time, not only for the child but also for parents/carers. You are most welcome to stay with your child until he/she is settled, slowly increasing the length of time your child is left with us, or call in during the session to check unobtrusively that all is well. Alternatively feel free to phone us to check that your child has settled. Visits prior to your child’s start date are recommended and will be arranged with you.
Children often find the moment of separation difficult.  Our caring staff are always on hand to cuddle, comfort and involve your child in an activity to lessen their anxiety.
We promise to give you an accurate account of your child’s session, and to contact you during the session if we are unable to pacify him/her.

Children are supported when using a tissue, the toilet and in washing their hands. Children are welcome to bring a special toy or comforter to group.  Please, make sure your contact numbers remain current.
The curriculum
During your child’s time with us a at ”Poppets” he/she will be allocated a Key-Worker who will have special responsibility for their care and progress. All staff will strive to build positive relationships with your child, recognising that they are unique with an individual personality and learning style.
Our curriculum is child led with learning outcomes in line with “Statutory Framework for the Early Years Foundation Stage” 
Each child’s progress is monitored and recorded regularly. You will be offered the opportunity of having an online learning journal for your child.
We aim to offer a range of “learning through play” activities, offering your child the opportunity to explore, question and experiment in order to extend their knowledge and understanding with the support of our qualified and caring staff.

Our careful observations, planning, and monitoring of your child’s play and learning, along with discussions with yourselves, enable us to adapt the curriculum to meet individual needs and expand on their interests.
The prime areas of learning are:
Personal, Social and Emotional Development.
Communication and Language.

Physical Development.

 The specific areas are: 
Literacy.
Mathematics.
Understanding  the world.
Expressive arts and design.
What next?

We do hope this booklet has provided you with the information you require, and you will now wish to register your child with us.

Please complete and return the registration form. 

On receipt, your child’s name will be added to our waiting list until a placement becomes available. 

We will then arrange for you to visit “Poppets” prior to your child joining, and answer any questions or concerns that you may have.

Play visits are each morning between 9.00 a.m  and 10:00 a.m.
We look forward to welcoming yourselves and your child to our group.

Group Tel: 01202 588950 during session times

Contact Lynn Newman    07761  126210
email  lynn@poppetspreschool.co.uk.

or visit our website www.poppetspreschool.co.uk
further information on Early years can be found at

www.foundationyears.org.uk
www.education.gov.uk/publications 

Dorset Safeguarding Children Board www.lscb.co.uk 

Lynn Newman

  Poppets Pre-School

                  September 2016
