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                                                                                           Breakfast Club and After School Care

Registration Form    Please print
Child’s Details: Forename............................................ Surname.........................................

Date of Birth..../....../.....           Ethnicity(optional)………………………………… The Priory School Class...............

Address ...............................................................................................................................................................

Postcode.........................................                                           Start date for “Pop in To Play”…../…../…..    
 Who holds Parental Responsibility for this child?.................................... 
Home phone......................................... Work phone........................................ Mobile..................................... 
VOLUNTARY    contact email............................................................................................. 
Collection Password……………………………………… 

Please only provide your email address if you are happy for us to contact you in this manner
(The  person named above  is usually our Main Contact‐ if you would like another person to fill this role please give details below)

Name of Main Contact................................................................. Relationship to child..................................... 

Home phone......................................... Work phone........................................ Mobile..................................... 

Address.............................................................................................................................Postcode.................

If contacts listed below come to collect your child and know the password it will be considered that you have given consent to collect. If someone not named below comes to collect your child we cannot let them go without prior notification from you and a password or I.D. Please choose contacts who could get here in an emergency and keep us informed of changes. If we can’t get hold of a contact in the event of non collection we have to call the Social Services Childcare Duty Officer. 

Name of Second Contact................................................................. Relationship to child..................................

 Home phone......................................... Work phone........................................ Mobile........................................... 

Name of Third Contact.................................................................... Relationship to child.................................. 

Home phone......................................... Work phone........................................ Mobile........................................... 

Doctors name, address and phone number....................................................................................................... 

Emergency Disclaimer: I agree that in the event of an emergency if I or a named contact are unable to reach Club in time, then a member of “Pop In To Play” staff may accompany my child to a hospital either by taxi or in an ambulance. I understand that “Pop In To Play” staff will be guided by medical professionals for any medical treatment that they deem necessary unless instructed otherwise by myself  and cannot be held responsible for the outcome of such procedures.
 I give Permission for First aid to be administered to my child and where appropriate a plaster to be applied.
Signed & agreed …………………….………………………………………………………………….
SAFEGUARDING CHILDREN AND DATA
PLEASE BE AWARE to safeguard your children we have a NO PHOTOs policy within after school club.

Parents are requested not to use their mobile phone whilst collecting their child. Should your child have a mobile phone or other device with them this must be handed in to staff and retrieved at the end of the session.
Signed & agreed………………………………………………………………………………………………………….
We are aware you are entrusting us with confidential information, we take this very seriously and keep information secure and confidential complying with the General Data Protection Regulation. The information you provide enables us to best meet the needs of your child whilst they are in our care.
We are also aware that teachers may hand over information to us about your child’s day at school. We undertake to report this to you accurately and in a confidential manner.
Do you have any cultural or religious preferences which you would like us to know about in order to care effectively for your child?

 Does your child have any dietary requirements?

Does your child have any medical conditions, allergies or additional needs? 

If so, please tell us as much as you can‐ the better informed we are the better we can help. All information on your child is strictly confidential and used only to support them. (please continue on a separate sheet if necessary)

Does your child attend any After School Clubs or activities at The Priory School which means the collection time is other than 3.15p.m?   Please detail day, activity and collection time.

Is there anything else that you think we need to be aware of to support your child? 
Permission for small trips out: If it’s a nice day we would like to be able to make the most of the good weather and take the children to our local park or the quomps. Children wear HI Viz jackets. We’ll leave a note telling you where we are & when we’ll be back. Please provide your child with labeled sunscreen for their personal use. This may be stored at group if you prefer. PLEASE NOTE WE ARE ONLY USING OUR PRIVATE PLAY AREA DURING COVID-19
 Signed & agreed …………………………….…….…………………………… ……………………………………………………………………
Information, Terms and Conditions: 

It is very important that you read these and ask if you have any questions‐ it saves misunderstandings at a later date and helps ensure you and your child both have a positive experience with us. 

Staffing:  “Pop in to Play” is run by qualified, experienced staff. Our aim is to provide parents with the reassurance that their child is safe and well cared for, and your children with fun activities to keep them happy and occupied whilst they are in our care.

Getting to and from Priory school:

After breakfast club children are taken to school by two staff members Our walking bus travels from The Old Stable Block,  through the grounds of Priory church into Church lane then Wick lane to Priory school playground.

After school, children in classes R and 1 are collected from their classroom door ( Children will be brought to the School Hall by their teacher during Covid-19 restrictions)
Children from other year groups are asked to meet us in the school hall.

As a group we will leave school grounds,  walk to the quay, pass the bandstand  to the Priory Quay car park and The Old Stable Block. 
Kindly ensure your child has a COAT with them every day.
Policies & Procedures: Please be aware of our Policies and Procedures‐ we work very hard to keep them accurate, relevant & in-date.  They are available in the Parents Folder in Club or you can request a copy be e- mailed to you. Changes to policy will be communicated via the website
Clothes, toys, etc. We cannot accept responsibility for lost, damaged or broken items belonging to you or your child. You may wish for your child to change out of uniform after school, no best clothes please!

 Last collection is at 5.30p.m. Whilst we appreciate that unexpected delays happen, please make every effort to collect your child on time. To reassure ourselves and your child please contact us should you be delayed.
 The Outdoors & Risk: We believe in healthy, balanced, natural childcare. We play outdoors in all (well, most!) weathers and encourage children to take age appropriate risks. We supervise, advise and allow children to learn how to assess and manage risk themselves. After school our children climb low level trees and play in natural surroundings. If you are uncomfortable with this or would like to discuss it further please call or pop in to see us at group.

Payments must be made half termly in advance. Payments can be made by bank transfer, cheque or childcare vouchers. cheques payable to Poppets Ltd.  Please ask if you require a written receipt. 
Tax Credit/ bursary forms etc that you need us to complete may take a few days so allow plenty of time.
 Payments that remain outstanding may result in your child’s place being at risk. Please speak to me in confidence if you are facing difficulty in paying your account.
When you book your child in you are committing to pay for those sessions as we in turn commit to provide child care for your child.
I understand and agree to abide by the above Terms and Conditions 
Signed ……………………………………………. Printed……………………………………………… Date…………………………. 
